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MINUTES of the MEETING of FROYLE PARISH COUNCIL  

held in Froyle Village Hall on Monday 13th September 2021 at 19.00 

 

Attendees  
Parish Council (PC):   
Mrs. J. Southern (Chair) (JS) Mr. I. Deans (ID) Mr I Macnabb (IM)  Mr A. Aldridge (AA)  Mr. N. Whines (NW) 
Mrs A. McRiley (AM) Mr A. Potter (Clerk)   
Other:   Froyle residents (2)    

Apologies for absence: Dr A Roberts (AR) District Councillor Tony Costigan (TC) 

Declaration of Interest: None 

Confirmation of Minutes: 
27 21-22 It was resolved that the Minutes of the meeting of the Parish Council and Annual Council Meeting held on 12th July 2021 be accepted and signed by the 
Chair as a true record. 

 

Item Discussion Agreed Action/Outcome Status 

Feedback on activities from previous 
meeting (12/7/2021) 

a) Superfast broadband – Clerk advised that there had been 
a good uptake from Lower Froyle residents with 70 
responses received from individuals and businesses. This 
equates to a voucher value of c.65% of the OpenReach 
quote if all vouchers were submitted or c.55% of the 
amount required if OpenReach are to take liability for a 
shortfall in vouchers received. It was agreed that a similar 
project for Upper Froyle should be kicked off once the 
results of the Lower Froyle project were known. 

b) Hadwicke corner noticeboard - repair needs to be done by 
a professional builder. Graham Menzies would be 
contacted for a quote and if not interested then other 
local builders would be approached. 

a) No further action 

b) IM to contact Graham 
Menzies and request a quote 
for repair that would extend 
the life of the noticeboard. 

c) ID to develop a cleaning 
schedule for the war 
memorial; AA/ID to check 
status of the cracks 
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Item Discussion Agreed Action/Outcome Status 

c) War memorial cleaning – ID advised that he had been in 
contact with the War Memorial Commission whose advice 
was not to clean too regularly. It was agreed that a 
schedule of cleaning interventions should be developed 
but no action should be taken for the present. 
AM pointed out that there was cracking on the bottom 
pillar. It was agreed that the status of this would be 
checked but concern was expressed that a repair may 
uncover larger issues as the foundation of the steps was 
unknown. 

4.  Matters raised by residents and representatives of village based activities 

a) Hadwicke Corner Mrs Figgins brought the condition of the cherry trees at 
Hadwicke Corner to the attention of the meeting and raised her 
concerns that they were suffering from die back and may need 
to be removed/replaced. The state of the oak tree grown from 
an acorn from the original tree on that corner should also be 
checked and action taken as necessary.  

Mrs Figgins informed the meeting about the ownership of the 
hedge from Hadwicke corner to the Village Hall and the 
planting of this for which she has the original drawings. From 
her previous position as Tree Warden and involvement in the 
project to plant the hedge after the footpath was built, Mrs 
Figgins was concerned that it was not being cut properly and 
losing its shape. 

The meeting thanked Mrs Figgins for bringing these matters to 
the PC’s attention and after discussion agreed to request Froyle 
Wildlife to liaise with Mrs Figgins on the issues she had raised 
and suggest actions to the PC for their consideration. 

The meeting further identified the problem of excessive 
bramble growth in the hedge referred to above and agreed to 
address this either via the lengthsman or a working party. It was 

Clerk to request Froyle Wildlife to 
contact Mrs Figgins, investigate 
her concerns and produce an 
action plan 

ID/IM to determine whether the 
lengthsman could remove the 
brambles and if not, establish a 
working party to remove them. 

Clerk to contact the owners of 
Farthingdown requesting the 
hedge be cut back for the safety of 
all road users. 

Open 
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Item Discussion Agreed Action/Outcome Status 

suggested that the cuttings could be disposed of on the village 
bonfire. 

The PC observed that the hedge at Farthingdown on Froyle 
Road had become too intrusive on the road requiring larger 
traffic to take avoiding action causing damage to the verge on 
the other side. It was agreed that the PC should request the 
owners to have the hedge cut back. 

b) Agricultural traffic movements A number of complaints had been received from residents on 
the speed of fully laden agricultural vehicles progressing 
through the village in a dangerous manner endangering both 
pedestrians and other road users. IM advised that he had 
contacted one contractor on this issue regarding the grain 
harvest traffic with some success but the harvest had now 
moved on to potatoes which was undertaken by a different 
contractor. It was agreed that the potato contractor should be 
identified and requested that they instruct their drivers to 
reduce vehicle speeds when progressing through the village. 

IM to identify the potato 
contractor and contact them to 
request speeds of vehicles through 
the village are reduced. 

Closed 

c) ‘Great Wall of Froyle’  A resident raised their concerns to the PC about the height of 
bales stacked in the field opposite Park Lane as it was blocking 
light from nearby properties and created a risk of collapse or 
arson attack. The PC noted the resident’s concerns but 
concluded that as this was on private land it could not 
intervene. It was expected that the stack would be removed in 
the coming weeks. 

No further action Closed 

d) Froyle Wildlife request for grant  Froyle Wildlife submitted a request to the PC for a grant of 
£400 towards their ongoing programme of activities. It was 
noted that, unlike previous years, a grant had not been 
requested in 2020 and as a consequence, reserves had 
declined. After discussion it was agreed to award a grant of 
£500 and request that Froyle Wildlife investigate the issues 
with the trees and hedge on Hadwicke corner identified by Mrs 
Figgins (see 4a above). The PC also agreed that Froyle Wildlife 

28 21/22 it was resolved to award 
a grant of £500 to Froyle Wildlife 
in support of their upcoming 
programme. 

Clerk to request that Froyle 
Wildlife works with Mrs Figgins on 
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Item Discussion Agreed Action/Outcome Status 

should seek grant funding e.g. from EHDC for any projects they 
undertake such as the planting of trees on the Rec.  

resolving the issues with trees and 
the hedge at Hadwicke Corner. 

5. Reports from Councillors 

a) Football hut  Emptying contents - JS advised that she had spoken with the 
owners of the contents and they were largely happy to allow 
the PC decide on what to do. It was agreed that a working party 
would clear the hut on 24/25 September sorting contents into 
fabric for recycling, charity shops or skip. Bric-a-brac would be 
laid out on 25 September am with an invitation for residents to 
help themselves. Anything not taken would be put in the skip. 

Future projects and demolition of the hut – after discussion it 
was agreed that a complete plan of facilities to be provided and 
timing to complete these should be developed as a strawman. 
Once a plan was agreed, a small team would be established, 
perhaps jointly with the Village Hall, to progress the activities. 

Storage – NW was thanked for obtaining a quote for an 
additional container. After consideration of the price, it was 
agreed that this option should not be progressed until 
alternatives had been considered. 

JS to arrange for a skip. Availability 
of bric-a-brac would be posted on 
Facebook etc. 

JS to develop a strawman of 
activities and timing for discussion 
and agreement. 

Open 

b) Playground and Rec IM reported that the quarterly inspection had been completed 
and the report circulated. It was noted that after the ship 
repairs, the playground equipment was in good condition. 

Clerk reported that a request had been received from a youth 
football group to use the football pitch as a home ground for 
matches and training as the facilities currently used at Binsted 
were not always available. After discussion it was agreed that 
while a greater utilisation of the Rec would be welcome, the 
disruption caused to nearby residents through cars parked 
along the road and the possible conflict with Village Hall 
bookings could make this proposal unworkable. It was agreed 
to seek more detailed information to determine whether the PC 

Clerk to contact the organiser to 
seek more details on the plans and 
how these would impact the 
village. 

Open 



 

5 
 

Item Discussion Agreed Action/Outcome Status 

concerns could be allayed but the initial conclusion was to 
reluctantly decline this request.  

c) Ditches and Lengthsman ID advised that confirmation of when work on the Ryebridge 
Lane culvert was awaited. With autumn approaching, the 
contractors would be contacted to ascertain a date. 

IM proposed that work on the Park Lane ditch should 
commence as soon as possible but it was noted that this may 
not be possible until Husseys Lane pond had been dredged. The 
commitment of the owner to undertake this work needed to be 
checked. 

ID/IM advised that the next Lengthsman visit was scheduled for 
24 September and a programme of work had been determined. 

IM/ID to contact contractors. 

 

Open 

d) Footpaths and Byways Open to All 
Traffic (BOATs) 

Clerk advised that a response from Belport regarding the issues 
raised at the last meeting was still outstanding. 

A resident had raised a question about the stone stile from on 
the footpath from Froyle Park to the layby on the A31. After 
investigation the stiles on this path from the wildlife pond on 
Gid Lane were found to be heavily overgrown. It was agreed 
that this would be cleared by the lengthsman on this occasion 
but noted that it should be the landowner’s responsibility. 

Clerk advised that he had been contacted by EHAP&TC seeking 
feedback on experiences with vehicles using BOATs. After 
discussion it was agreed that this was not a major issue in 
Froyle and where it did occur such as Husseys Lane, the 
problem was generally 4x4 not motorbikes. It was agreed that a 
response would be provided to East Meon who were 
coordinating this and an article included in the forthcoming 
Magazine to seek residents comments/experiences. 

IM/ID to include the footpath 
clearance work in the lengthsman 
work schedule. 

Clerk to send response on BOATs 
to East Meon and include a piece 
in the next Magazine 

Closed 
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Item Discussion Agreed Action/Outcome Status 

e) Eco projects AM advised that there had been no response to the offer of 
composting bins in the last Magazine. The next Eco article for 
the forthcoming Magazine had been drafted and would be 
circulated for comment. 

There has been no significant activity by Abri  in developing the 
wildlife area behind Westburn Fields due to lack of resources 
but it was no longer being accessed by residents. Promising 
signs of wildlife regeneration including slowworms have been 
observed as a result. 

NW confirmed that the Village Hall Committee had agreed that 
the bottle banks should be retained after the problem with 
them overflowing had been resolved. 

Clerk advised that he had been put in contact with Jane Devlin 
at EHDC re the Tree planting scheme. She advised that the 
objective of the scheme was to encourage landowners to plant 
trees but these would not be provided by EHDC. Advice and 
guidance plus a tree planting pack was available from EHDC. 

Clerk to include a correction re 
tree planting in the next Magazine 
article 

 

Closed 

6.    Report from District Councillor  

 Froyle Park (FP) nuisance and 
disturbance  

In the absence of TC, JS reported on interaction with Froyle 
Park management to address residents’ concerns. A meeting 
had been held between Froyle Park and Harbour Hotels 
representatives, TC, JS and Clerk on 25 August. The following 
matters were discussed and actions agreed: 

Odours – plans for a new extraction system have been 
submitted to EHDC Planning. Once validated and open for 
public consultation, JS will encourage residents in the 
immediate area to review and comment especially re vent 
screening. It was noted that a compromise may need to be 
accepted by residents between continuation of odours and 
how the vent is screened. 

JS to encourage nearby residents 
to review the planning application 
for the extraction system and 
make comments; and follow up 
with FP regarding the provision of 
a bin at the Avenue entrance gates 
and improve the information on 
their website. 

AR to follow up with Froyle Green 
residents with regard to their 
preference for improved signage 
at the entrance 

Open 
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Item Discussion Agreed Action/Outcome Status 

Noise – FP to actively monitor the use of trolleys with 
rubber wheels when loading after events and remind drivers 
not to slam doors. Guests would be reminded not to use the 
Fire doors as these can’t be locked shut. 

Froyle Green signage – action with AR to discuss with 
residents  

Brown signs – TC passed details of the scheme to FP 
management who are considering whether to apply. The PC 
was uncertain whether FP venue would meet the 
requirements of the scheme and considered that any 
signage was needed at the top of Hen & Chicken Hill to the 
venue not at the junction with the A31. 

Litter – FP are reluctant to instal a bin on the Avenue fearing 
it would be used by dog walkers and prefer to undertake a 
daily pick up. Following significant amount of litter being left 
over the previous weekend that was not picked up for at 
least 36 hours, JS will follow up with FP to encourage them 
to instal a bin inside the gates and put up signage 
encouraging their guests to leave their rubbish in the bin. 
Until it is agreed to instal a bin, FP will continue a daily litter 
pick along the Avenue. 

After hours access – it was agreed to reintroduce the 
practice of opening the gates for taxis to pick up after 11 pm 
provided they exited via the Avenue and Gid Lane. This was 
considered a better solution than trying to direct traffic 
along Ryebridge Lane and Gid Lane to the Avenue entrance. 

Website – improvements to the FP website could be put in 
place to assist with directions and noise disturbance of 
nearby residents. 
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Item Discussion Agreed Action/Outcome Status 

Next meeting – agreed to meet again in October but no 
date has yet been confirmed. 

NW suggested that Harbour Hotels senior management should 
be made aware of the level and nature of complaints. This was 
agreed in principle but would be considered for action after the 
next meeting with FP. 

AA advised that there was an emerging level of concern about 
the regularity of events being held at West End Farm and the 
Hen & Chicken with loud music being played late into the night. 
It was agreed to monitor this issue and, if the noise continued 
to be an issue, confirm the necessary licences were in place and 
what restrictions they contained.  

7. Planning matters 

a)  New planning applications Six new Planning Applications have been received since the last 
meeting (see Attachment Item 7a) of which the date for 
submission of comments had expired. 

It was agreed that no comment would be made regarding 
applications 31075/004 re St Mary’s church yew tree pruning 
and  30552/021 re a new front door at 5, The Barracks.  

Clerk advised that further comments to application 59263 re 
Grain drier adjacent to Bourne Wood had been submitted in 
accordance with the text agreed electronically following 
submission by the applicant of an amendment containing 
additional information re ecology, transport and revised layout.  

It was agreed that no objection would be made to application 
58995 re link extension at Old Stable Barn but the draft 
comments circulated prior to the meeting would be submitted 
for consideration. 

Application 59483 re rear & side extension at 1, Bamber Lane 
and 51878/011 re extension at Froyle Cottage had recently 

29 21/22 it was resolved that no 
comments would be submitted 
regarding applications 31075/004 
and 30552/021 

30 21/22 it was resolved that 
additional comments be submitted 
regarding application 59263 

31 21/22 it was resolved that no 
objection would be raised to 
application 58995 but comments 
would be submitted. 

PC members to submit comments 
to Clerk on applications 59483 and 
51878/011 who will compile and 
submit any response. 
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Item Discussion Agreed Action/Outcome Status 

been received and would be considered electronically with 
comments submitted as required. 

b)  Results of Planning applications None   

c)  Compliance with approved Planning 
applications 

Clerk reported that EHDC Compliance had advised that the sale 
of the White House had not yet been completed but the 
prospective buyers had informed EHDC that ‘completion was 
close’. 

Clerk to maintain contact with 
EHDC compliance re developments 
regarding the sale of the White 
House and ensure that the 
required works are undertaken 
promptly following completion of 
the purchase 

Open 

d)  Other Planning & Development Issues Veolia AERF - ID reported that a letter had been sent by NWI 
requesting the Sec of State to call in the application if approved 
by the HCC Regulatory Committee. A decision on this was 
awaited. The meeting of the Regulatory Committee scheduled 
for 27 September has been cancelled and a new date has yet to 
be proposed. 

JS/ID and Clerk had a call with NWI Planning Consultant re the 
S106 agreement and what mitigating measures could be 
provided for local communities. It was agreed that the impact 
of the proposed facility was too large and covered a wide area 
that nothing in the S106 could be adequate compensation. JS 
would speak to Hampshire Planning on 14 September to discuss 
the purpose and content of the S106 agreement for this 
application.  

New Development Policy Consultation – ID briefed the PC on a 
presentation by EHDC in July on the design policy for new 
development and provided a draft response to the 
consultation. 

ID to provide some notes to JS in 
advance of the S106 meeting with 
HCC. 

ID to draft a letter on the Froyle 
Settlement boundaries for 
submission along with the 
consultation response.  

Comments on the policy 
consultation response to be 
submitted to the Clerk prior to 
closing date of 4 October (All) 

Open 
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Item Discussion Agreed Action/Outcome Status 

The PC agreed to take this opportunity to question the rationale 
for introducing a Settlement Boundary around Lower Froyle 
and making changes to the one in Lower Froyle. 

8.     Finance Matters 

a)  Accounts  A list of payments made since the last meeting and bank 
reconciliation at end of August was tabled at the meeting (see 
attachment Item 8a) and the contents noted. 

 Closed 

b)  External Auditor report to 2020/21 
accounts 

Clerk presented the External Auditor report to the 2020/21 
which contained no qualifications other than a note that the 
RFO had signed and dated it after the date of the PC meeting 
approving the return. The Internal Auditor had been consulted 
and advised no action was required in relation to this comment. 

The official Notice of Conclusion of Audit and announcement 
that the accounts are available for public review was posted on 
the website from 19 August 

32 21/22 it was resolved to accept 
the external auditor report of the 
2020/21 accounts received on 16 
August 2021. No issues were 
identified therein that require 
resolution in 2021/22. 

Closed 

c) Insurance renewal Clerk advised that the insurance was due for renewal at end 
September and presented the renewal proposal received from 
the brokers. It was confirmed that this is the second year of a 
three year term and the premium had only increased by 
inflation (2.5%). This increase had been confirmed by the 
broker as an industry standard. 

Clerk advised that a number of clarification questions had been 
asked of the broker and the answers received were considered 
satisfactory by Clerk and IM. One of these questions related to 
the schedule of insured items as the football hut is expected to 
be demolished prior to the next renewal. The Brokers 
confirmed that any item could be removed mid-term and the 
premium would be adjusted. PC agreed that the football hut 
should remain insured until it had been demolished. 

33 21/22 it was resolved to accept 
the insurance renewal quote of 
£1,208.43. 

Football hut would remain insured 
until it had been demolished 
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Item Discussion Agreed Action/Outcome Status 

d) Website update & maintenance Clerk reported that Parish Council Websites had been 
appointed to convert the PC website to WordPress, which is 
easier to update, provide initial training and a support contract 
for 12 months entered into. Parish Council Websites have 
developed over 150 Parish Council websites including a number 
in East Hampshire and came highly recommended by local 
Clerks. 

34 21/22 it was resolved to 
confirm the electronic agreement 
to appoint Parish Council Websites 
to convert the PC website to 
WordPress and enter a 12 month 
support contract with the 
company. 

 

e) Froyle Festival PC congratulated the team that put on an excellent event and 
thanked all volunteers. Clerk reported that after bar takings a 
surplus of £3,407.23 remained in the PC account. It was agreed 
to await a decision from the Village Hall Committee as to 
whether this money should be held over for the planned Jubilee 
celebration and if so, whether it should be retained in a 
designated account by the Parish Council or Village Hall.  

  

f) Offer of grant funding from National 
Grid 

Clerk advised that he had been contacted by Local Dialogue on 
behalf of National Grid to advise that grants were available to 
local communities following completion of the project to renew 
HV cables through the village. PC agreed that advantage should 
be taken of this opportunity. 
NW proposed that the Village Hall Committee seek funding 
through this source for a heat pump and would apply for this if 
no other suggestions were forthcoming.  
AA questioned whether the Village Hall was suitable for a heat 
pump due to it’s intermittent use and suggested that a 
feasibility study should be carried out before any application 
was submitted. 
Clerk advised that he had advised a number of village entities of 
this opportunity and had received a couple of suggestions. It 
was agreed to include an article in the forthcoming Magazine 
and collect together all suggestions received for consideration. 
An application could then be submitted. 
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Item Discussion Agreed Action/Outcome Status 

9. Other matters raised  

a) Annual Parish Meeting (APM)  JS advised that 12th October had been proposed for the Village 
Hall AGM. This meeting was a legal requirement for the Village 
Hall Committee as a registered charity but, as there was no 
similar requirement to hold an APM, this would be deferred 
until 2022. A date of Wednesday 20th April 2022 @ 19.45 has 
been scheduled for this meeting.  

No further action Closed 

b)  Appointment of Parish Councillor JS advised that there had been expressions of interest to join 
the PC from Charlie Inskip and Tristan Halse. It was further 
advised that Charlie did not wish to become a full member until 
the New Year having just taken on a new job.  

Clerk advised that Tristan Halse did not currently meet the 
residency requirements of living within 3 miles of the Parish 
boundary for 12 months and would have to wait until the next 
vacancy arose. Given this it was agreed that no selection 
between the candidates would be required. 

NW requested that more details about the two applicants be 
made available before the PC is asked to confirm their 
appointment. 

JS suggested that both should be invited to attend the PC prior 
to either being formally co-opted. 

JS to advise both candidates that 
they would be welcome to attend 
PC meetings until available to be 
co-opted  

Closed 

c) HCC Countryside Access Parish 
Delivery Partnership 

Clerk advised that this initiative had been launched by HCC with 
grants available specifically for Parish Councils and landowners 
to apply for grants to improve accessibility on public rights of 
way. 

PC agreed that this might be applicable for the proposed stile 
replacement on Saintbury Hill and upgrading the footpath 
through the wood beside the road over Bumpers. 

Clerk to bring to attention of 
Belport re the stile on Saintbury 
Hill and enquire whether they 
wanted to apply of the PC for 
them. 

IM to bring this opportunity to 
attention of James Mayhew who 
owns the woods through which 
the footpath runs. 

Open 
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Item Discussion Agreed Action/Outcome Status 

d) Royal British Legion Clerk advised that he had received details about merchandise 
for Remembrance Day. It was agreed that only a wreath was 
required but this should preferably be bio-degradable rather 
than plastic. 

Clerk to enquire about the 
availability of a bio degradable 
wreath when placing order. 

 

Date of next meeting: Monday 11th October 2021 @ 19.00 in Froyle Village Hall.   

 

 

 

Chair  (original signed by Julie Southern)     Date  11 October 2021 
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Attachments 

Item 7a Planning Applications received since last meeting 

 

Item 8a Invoices for Approval and Payment - none 

Payments made since last meeting  

Date paid Supplier Description Category Amount (£) Paid by 

12/07/2021 HMRC PAYE PAYE April-June 2021 Admin & Finance 405.00 BACS 

12/07/2021 Hop Till You Drop Froyle Festival Ceilidh Band deposit Froyle Festival 195.00 BACS 

12/07/2021 Brunel Mapping Services Drone and views modelling at Grain store site Admin & Finance 180.00 BACS 

12/07/2021 Ricoh  Photocopier rental Admin & Finance 114.14 BACS 

14/07/2021 Perfect Pitch Marquees Ltd Froyle Festival marquee deposit Froyle Festival 446.40 BACS 

22/07/2021 Adams Hendry NWI consultancy NWI 630.00 BACS 

22/07/2021 CPRE  Annual subscription Grants & Subscriptions 36.00 BACS 
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Date paid Supplier Description Category Amount (£) Paid by 

27/07/2021 Jenny Matthews  Froyle Festival face painting Froyle Festival 97.94 BACS 

29/07/2021 Leigh Day NWI Legal advice NWI 960.00 BACS 

02/08/2021 Parish Council Websites Website conversion deposit Admin & Finance            108.00 BACS 

13/08/2021 Dick Randall Services Ltd Ship repairs and other playground maintenance Maintenance 2,382.58 BACS 

13/08/2021 Jonathan Cox Associates NWI Reg 25 Ecology consultancy NWI            840.00 BACS 

13/08/2021 Brunel Mapping Services Drone and views modelling for NWI NWI 720.00 BACS 

19/08/2021 PKF Littlejohn External Audit services Admin & Finance 360.00 BACS 

19/08/2021 Ian Whitmore Froyle Festival drinks expenses Froyle Festival 408.57 BACS 

26/08/2021 Hop Till You Drop Froyle Festival Ceilidh Band balance Froyle Festival 650.00 BACS 

27/08/2021 Digitus printing Superfast Broadband fliers Admin & Finance 40.00 BACS 

27/08/2021 Treloar Print September magazine Magazine 165.00 BACS 

27/08/2021 Ian Whitmore Froyle Festival drinks expenses Froyle Festival 1,429.84 BACS 

01/09/2021 Gourmet Hog Roast Company Froyle Festival hog roast balance Froyle Festival 1,485.60 BACS 

03/09/2021 Festival expenses (English) Miscellaneous re BBQ Froyle Festival 310.59 BACS 

03/09/2021 Festival expenses (Elliott) Froyle Festival ice creams Froyle Festival 54.35 BACS 

03/09/2021 Festival expenses (Wharfe) Froyle Festival ice cubes Froyle Festival 20.00 BACS 

03/09/2021 Froyle Village Hall Hall hire for Council meeting Sept Admin & Finance 30.00 BACS 
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Item 8a Bank reconciliation @ 31 August 2021 

 

  

Income (excluding VAT collected) 41,471.50      

Less Expenditure (excluding VAT paid) -21,949.57 

Movement 19,521.93

Brought Forward from 2020-21 68,134.33

Cash in Hand or at Bank 87,656.26

Balance shown in Receipts/Payments Accounts

Date From Cheque/cash Amount

TOTAL 0.00

Cheques paid/ BACS payments approved not yet on bank statement

Date Payee Cheque No. Amount

TOTAL 0.00

Balance shown on Bank Statement A/C 00037134 at 31.08.21 24,295.67

Balance shown on Bank Statement A/C 07529822 at 31.08.21 63,360.59

Total at bank 87,656.26

Less uncleared items

Receipts 0.00

Payments 0.00

Balance including uncleared items @ end August 2021 87,656.26

Check 0.00

FROYLE PARISH COUNCIL 

BANK RECONCILIATION at 31.08.21

Amounts received not yet on bank statement
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Froyle Festival - Procedure for Appointment of Suppliers 

The Froyle Festival is a village wide celebration scheduled to be held on Saturday 4th September. Froyle Parish 
Council (FPC) supports this event, will contribute funding along with other village entities e.g. Village Hall and 
Fete Committees, receive all funding and settle all invoices. An Event Planning Group (EPG) has been 
established  to prepare and manage the budget, obtain funding and procure supply of equipment etc from 
third party suppliers. This procedure will be followed by the EPG for identifying and appointing suppliers and 
the FPC in coordinating the event. 

Supplier identification 

Enquiries to suppliers should be based on their ability to provide products to the required specification on the 
date of the event. It is the EPG’s responsibility when appointing a supplier to ensure that all necessary 
considerations including health and safety and evidence of valid insurance have been provided. 

For major items budgeted to cost in excess of £500, quotes should be sought from three suppliers. Where 
three suitable suppliers cannot be identified from initial enquiries, quotes should be obtained from all those 
that can meet the EPG requirements. Details of who enquiries have been sent to, responses received and 
quotes sought from should be kept.  

Evaluation of supplier quotes 

Supplier quotes will be evaluated by the EPG on the basis of price and ability to deliver the specified items. A 
summary of the evaluation and recommended supplier of major items will be circulated to members of the 
EPG for comment before a decision on placing an order is taken, copied to the Parish Clerk. When placing the 
order for a major item, EPG will notify the successful supplier in writing copied to the Parish Clerk.  

Payment of Suppliers 

All orders should be placed in the name of the FPC with instructions to submit invoices to the Parish Clerk for 
settlement. The EPG Coordinator or other designated member will be required to confirm to the Parish Clerk 
that goods have been supplied to the EPG’s satisfaction and in accordance with the order before invoices are 
paid.  

Where possible invoices will be settled by BACS from the FPC bank account. Payments up to a maximum of 
£500 may be settled directly by a member of the EPG where circumstances require. The EPG member will be 
reimbursed by FPC on provision of a receipt preferably made out to FPC. 

Funding 

The EPG will be responsible for preparing the budget, obtaining funding for the event, maintaining a record of 
amounts committed and actual expenditure incurred. 

Prior to placing any major order, the EPG will confirm to FPC that it has sufficient funding available to cover 
the cost of the item. A funding summary including details all orders placed against budget and remaining funds 
available will be provided to FPC on a regular basis. 

Insurance 

FPC will liaise with its insurers to ensure that the necessary insurance for the event including public liability is 
in place. Unless specifically agreed with FPC’s insurers in advance, this would not be expected to cover damage 
to supplier’s equipment or injury to their employees. 

 

 
  EPG Coordinator       FPC Chair 

 

Village Hall Committee Chair (noted) 


